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26. FORMAT OF THE THESIS 
 

26.1 Language and Units 
 

(i) The thesis must be written in either English or Bahasa Malaysia. 

The language of the thesis should be as direct and simple, as the 

subject matter will allow. 
 

(ii) The English Language must be fully  British or American style, and 

not a mixture of both. 
 
 

(iii)   All units of measurement must be in the metric system. 
 
 

26.2 Typing 
 

(i) Font.  All students are to use Times New Roman (font size 12) or 

Century Schoolbook (font size 11) in their theses. In certain cases, the use of 
other font types may be considered upon approval by the Faculty 

Graduate Committee.  
 

(ii)  Spacing.  The thesis should by typed on one side of the page. The text  

should be double-spaced throughout, including explanatory footnotes,  

long  quotations,  appendices,  headings  and  subheadings.  However  

legends, captions or keys to tables, figures, or plates should be single- 

spaced.  
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(iii)   Type Quality.  Both copies of the thesis submitted for examination or  
 binding must be printed using a laser printer.  

 

26.3 Margins 

The top and bottom margins of all pages should be 3 cm wide, with the right and 

left-hand page margin should be 2.5cm wide.  

 
 

26.4 Pagination 

(i)  Pages should be numbered consecutively throughout the thesis, including  

 pages of figures, tables and appendices. It is advisable that all tables and  

figures are placed on separate pages and not together with the text.  

Pagination begins with the first page of Chapter 1. Preliminary pages  

(i.e. those preceding Chapter 1) must carry page numbers in small  

Roman numerals (i, ii, iii, etc.). The title page should not be numbered.  

 

(ii) Page numbers should be centered at the bottom of the page and should  

be at least 10 mm from the margin of the page. Page numbers should  

appear  by  themselves  and  are  not  to  be  enclosed  in  parentheses,  

hyphens,   etc.   Each   appendix   should   be   identified   separately   in  

alphabetical order. The pages of the appendices should also be typed  

according to the above pagination system.  
 
 

26.5 Paper 

White, good-quality A4 paper (80gm) should be used for all submitted  

copies of the thesis. Photographic illustrations should be colour-printed on  

good quality high-resolution paper.  
 
 

26.6  Students should bear in mind that thesis examiners deplore overlong or  

verbose thesis, and the onus is on the student to provide a well-organized  

and well-written thesis. The following ordered list of thesis sections serves  

as a guide.  
 

(i) Title Page 

The thesis title should be as concise as possible, giving an accurate 

description of the thesis. The standard format of the title must be in title 

case except for biological nomenclature. The title page should follow 

closely the example given in Appendix B.  
 

(ii) Copyright (optional) 

Under International Law the use of copyright material requires the  

permission of either the author or the publisher.  It is the  

responsibility of the student to address this issue and cover any  
expenses incurred.  

 

(iii) Dedication (optional) 

The author may wish to dedicate his/her work to the relevant 

person(s) tantamount to his/her success in obtaining his/her degree. 
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(iv) Acknowledgements/Preface 

Most theses will include a brief statement of gratitude in recognition of 

special assistance (including financial) and guidance given by  
individuals, institutions or government bodies.  

 

(v) Abstract 

Abstracts in both Bahasa Malaysia and English are mandatory. The  

English version must include the title in English for a thesis written  

in Bahasa Malaysia, and vice versa. The abstract is a summary of  

the entire thesis. It should briefly outline the research problems  

addressed by the thesis, the findings, and the significance of the  

work in the context of the field of study. The abstract should not  

exceed two (2) typewritten double-spaced pages of text consistent  

with the font style and size used in the main body of the thesis. The font 

style of the translated abstract should be in Italics.  

(vi) Table of Contents 

The titles of sections, chapters and their principal subdivisions along  

with the page numbers on which they appear should be listed in the  

Table of Contents. Titles should be worded exactly as they appear in  
the text of the thesis. Theses with many subsections should use a  

hierarchical numbering system for headings and sub-headings (e.g.  

3.0,3.1,3.2 etc.). Such numbering system combined with the judicious use of 

upper and lower case, indentations and italics should indicate clear 

relationships between the sections of the thesis.  

 

(vii)  Lists of Tables, Figures, Illustrations, Plates and Photographs  

 

These lists consist of the exact titles (including numbering) of all  

tables, figures and plates that appear in the thesis. All tables, figures 
and plates should be numbered consecutively throughout the text.  

 

(viii)  List of Abbreviations, Symbols, Specialized Nomenclature  

 

This list is optional, depending on the subject of the thesis. All  

scientific symbols and nomenclature should follow the standard SI- 

system.  
 

(ix) Main text of the thesis 

The main body of the thesis is usually arranged into consecutively  

numbered chapters or sections. The internal organization of the  

thesis is the responsibility of the student in consultation  

with his/her thesis supervisor(s). The organization will partly  

depend on the field of study, but the onus is on the student to  
provide a systematic and well-organized thesis. Overall, the font of  

the main text should be font 12 with double-spacing.  
 

The thesis will often include the following chapters:  
 

Chapter 1 : Introduction/Literature Review  

 

This should highlight past studies related to the subject of the  

thesis. The chapter should end with a hypothesis (if applicable) and 

objectives of the study.  
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Chapter 2 : Materials and Methods  

All  relevant experimental, descriptive, theoretical and analytical  

techniques used in the research should be outlined, such that the  

study  could  be  repeated  by  another  researcher.  Reference  of  

methods to other researchers should be made where appropriate.  
 

Chapter 3 : Results  
 
This may be presented as a single chapter, divided into appropriate  

section, in two or more separate chapters where it includes the  

analysis   and   presentation   of   data.   The   results   should   be  
interpreted, but extensive reference to other relevant work should  

not be included.  
 

Chapter 4 : Discussion  

 

This provides a general discussion on the results of the study,  

stressing the significance and implications of the findings of the  
research project undertaken.  
 

Chapter 5 : Summary and Conclusions  

 

An optional section which may contain a brief summary of the  

entire work, including methods,    results and    major 
conclusions/recommendations arising from the work. The summary  
can be written in a single section or in separate numbered section.  

 

It  is  acceptable  for  individual  chapters  to  be  self-contained,  

including their own introduction, methods, results and discussions,  

as is often the case where individual chapters are being submitted  

for publication. However, in such theses, a broader introduction to  

the whole thesis should be included to tie the chapters or sections  

together and to provide the frame work for the whole thesis.  

 

(x) Literature Citation and Referencing 

Any  thesis,  which  makes  use  of  other  works,  either  in  direct 

quotation or by reference, must contain a bibliography listing all of 

these sources. Only works directly cited or quoted in the text should be 

included in the bibliography.  

UNIMAS  follows  either  the  Harvard  or  the  APA  System  for  

literature citation and referencing. A soft copy of the Harvard Style of  

Referencing (2010)  is  available  from  the  Centre  for  Graduate  
Studies upon request.  
 

In the text, the year of publication appears within parentheses after  

the author’s surname if the latter forms part of a sentence; for  

example, Chong (1986) or Azis and Harrison (1987) or, where there  

are more than two authors, Yamakura et al. (1990). If several papers  

by the same author(s) and from the same year are cited, the letters a,  

b, c, etc. should be put after the year of publication; for example:  

Chazdon and Ibrahim (1988b).  

Both the author’s surname and the year of publication appear within 

parentheses if the author’s surname does not form part of a sentence; for 

example: (Yakub & Chan, 1989).  
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In any particular sentence, if several publications are cited, the  

references should be cited in chronological order. However, if several  

publications of the same year are cited the references should be cited  

in alphabetical order, with single author taking precedence over joint  

authors.  

Reference  from  authorless  articles  should  be  cited  as  thus:  

(Anonymous, 1998).  
 
Reference from official publications of international bodies/agencies  
should be written as thus: (WHO, 1984).  

At the end of the thesis, all  the references cited are listed in  

alphabetical order. There is no necessity to number the references. The  

bibliography should be double-spaced as with the rest of the text  

with a size 11 font.  

 

(xi) Bibliographic examples (Harvard style): 
 

Reference from journals:  

 

Kalotas, T.M. & Lee, A.R. (1990). A Simple Device to illustrate  

Angular Momentum Conservation and Instability. American Journal of 
Physics, 58:80 - 81.  
 

Reference from books:  

 

Conn, E.E., Stumpf, P.K., Bruening, G. & Doi, R.H. (1987). Outlines of 

Biochemistry, 5th Ed. New York: John Wiley & Sons. pp. 56-60  

 

Reference from edited books:  

 

Horking, A.D. (1988). Moulds and Yeasts Associated with Foods of  

Reduced   Water   Activity: Ecological   Interactions.   In   Food  

Preservation by Moisture Control (Seow, C.C., ed.), p.57-72.  

London, Elsevier Applied Sci. Publ.  
 

Reference from conference proceedings:  

 

Hassan, M.D. & Norshimah, H. (1996). Designing of Primers for  
Cloning   of   Papaya   Ringspot   Virus   Coat   Protein   Gene.   In 
Proceedings of the 8th National Biotechnology Seminar (Hasanah, 
M.G.: Khatijah, M.Y. & Marziah, M.; eds,), pp.172-174.  
•   Anonymous (authorless) reference:  

 

Anon.  (1996).   External   Trade   in   Sago   Flour   and   Sago  

Starch.1985-1995.  Agricultural  Statistics,  Sarawak.  Planning  

Division, Department of Agriculture, Sarawak, Malaysia.  
 

•   Publications of international bodies/agencies:  
 

WHO (1984). Environmental Health Criteria 39: Paraquat and  

Diquat. Geneva. World Health Organization.  

 

•   References from internet sources maybe written as they are  

 expressed, e.g. http://www.elsevier.com/  

 

(xii) Appendices (optional) 
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which are available at the Centre for Graduate Studies and the Center for Academic and 
Information Services (CAIS).  

 
 

LIST OF APPENDICES 

 

 

 
 

 
 
 
 
 
 
 
 

MAXIMUM NUMBER OF PAGES / WORDS PER THESIS  

The maximum number of pages / words per Thesis is as below :  

Master Thesis : Maximum 50,000 words or 150*pages 

 

PhD Thesis : Maximum 100,000 words or 300*pages 

 

Note : * Inclusive of main Chapters only not including pictures / references / attachments.  

 
 

Endorsement by Senate Meeting bil 03/2017 - 159 on 29 Mac 2017  
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No. 

 
Title 

A Guidelines for Approval of Conversion from Master (Full Time 

by Research) to Doctoral Programme 

B Format for Front Cover of the Thesis 



FRONT COVER  

Thesis Cover (Font type: Century Schoolbook/ Times New Roman)  
 
 
 
21.0cm  

 
 

16.0cm 2.5cm 
2.5cm 2.5cm 

 
Background Colour: 

Official Faculty colour 
 
 
 

LOGO 

(Black for FCS & IEAS;  

 White for other 

faculties/Institutes/  
 Centres 

 

1.5cm 
 
 
 
 
 

6.0cm 

10.5cm 
 
 
 

1.5cm  
 
 

Faculty of Resource Science and Technology  
 
(Faculty/Institute/Centre:font size 16;title case  

 

1.5cm  
29.7cm  

 

1.5cm  
 
 
(Title also must leave 2.5cm margin on either side)  

Land-Use History, Tree Diversity and Soil Fertility in  
 Changing Landscape of Sabal Forest Reserve  

 
(Thesis title font size 14,Title case; Scientific name, italic)  

 

Equal margin  
 

White Background Student’s Name 
(font 12 small case) 

 

Equal margin 

Degree e.g Doctor of Philosophy 

Year 2015 
(font 12 small case)  

 

2.5cm  



Format of Thesis Title Page  
 
 
 
 

Title Case TITLE 
font 14  
 
 
 
 
 
 
 
 

Small Case NAME 
font 12  

 
 
 
 
 
 
 
 
 
 
A thesis submitted  

 
In fulfillment of the requirements for the degree of  
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BACK COVER & SPINE  
 
 
 
 

21.cm  
SPINE  

 

White Background  
 
 
 
 
 
 
 
 
 
 
 

29.7cm  
White  

Background  
 
 
 
 
 

Stripes  to  indicate  

degree level  

(2 stripes-Masters;  

3 stripes-PhD)  

A   reference   for  

Faculty  &  Centre  

color coding.  

Stripes to indicate degree level (2 stripes-Masters; 3 stripes-PhD)  
 

 

White Background  

6.0cm  
 
 
 
 
 
 
 
Degree Abreviations :  
 

Ph.D.  

M.Sc.  
M.A.  
M.Eng.  
M.Soc.Sci.  



Recommended Reading Material  
 
 
 

Campbell,W.G (1986).  Form  and  Style :Thesis,reports,term 
papers. Boston, Mass: Houghton Mifflin. 
 

Reynolds, M.M. (1985). Guide to Thesis and Dissertations: An  

International Bibliography of Bibliographies.Phoenix,Ariz.:Onyx Press.  
 

Turabian, K.L. (1982). A Manual for writers of Term Papers, 
Thesis, and Dissertations.London:Longman.  
 

Zainal Abidin Bakar (1983). Teknik Menulis Tesis. Kuala Lumpur : Eastview  

Production.  

 


